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Total Points grade book setup at the High School 

1. Log into Infinite Campus and go to Instruction  Assignments 
2. Click on Edit Teacher Preferences 
3. Check Hide Dropped Students and select 1st Semester Grade 

as default grading task 
4. Mass assign these preferences to all sections and the Save. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Click on Edit Grade Calc Options 
6. Select the “High School New Grade Scale”  
7. Click on the Fill All button under the grading scale dropdown.  Save. 

(note: Weight categories is only checked when you will use more than one category and want them to be weighted.  Example 1st 
Qtr Tests 60%, 1st Qtr Homework 40%) 

8. Repeat steps 5,6,7 for each section. 
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9. Click on Edit Categories and then Create Category 
10. Name the category: “1st Qtr Grade” 
11. Check the sections the category will be used in. 
12. Check the 1st Semester Grade grading task and save category. 
13. Click on Back to Categories and then Create Category 
14. Name the category: “2nd Qtr Grade” 
15. Check the sections the category will be used in. 
16. Check the 1st Semester Grade grading task and save category. 

Repeat Steps 9 – 16 for each course. 

 


