Total Points grade book setup at the High School

1. Log into Infinite Campus and go to Instruction = Assignments

2. Click on Edit Teacher Preferences

3. Check Hide Dropped Students and select 1°' Semester Grade
as default grading task

4. Mass assign these preferences to all sections and the Save.

5. Click on Edit Grade Calc Options
6. Select the “High School New Grade Scale”

i ]Assignments |
@ Assignment List E Save Teacher Preference

Teacher Preference

This changes the preferences for the section. Ifthe s
Hide Dropped Students

|:| Show Student Mumbers

["] show Student Pictures

|:| Inwert Seating Chart Auto-Placement (Start from t
] use Seating Chart for Attendance

|:| Use Canned Comments

[] Remove percentage and calculations when using

|:| Rewverse assignment sort order in Grade Book (di

Default Standard/Grading Task
Set the Standard or Grading Task you prefer the Grad

18t Semester Grade -

Web Site Address
Share the web addrezs of this zection (appears in the

Grade Book Last Updated
Teacher Preference Last
Modified

Mazs Azzign to multiple sections

Check Al
1

1) 102-3 ENGLISH 104
2} 126-1 CONTEMP LIT

7. Click on the Fill All button under the grading scale dropdown. Save.
(note: Weight categories is only checked when you will use more than one category and want them to be weighted. Example 1%

Qtr Tests 60%, 1 Qtr Homework 40%)
8. Repeat steps 5,6,7 for each section.

Calculation Options

Calculate In Progress Grade

Grading Scale: High School New Grade Scale b
|:| Weight categories

|:| Use score’s % value
Fill Al
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9.

10.
11.
12.
13.
14.
15.
16.

Click on Edit Categories and then Create Category
Name the category: “1°* Qtr Grade”
Check the sections the category will be used in.

Check the 1 Semester Grade grading task and save category.

Click on Back to Categories and then Create Category
Name the category: “2" Qtr Grade”
Check the sections the category will be used in.

Check the 1" Semester Grade grading task and save category.

Repeat Steps 9 — 16 for each course.

Aﬂsignmenb I
@ Back to Categories E Save & Add Assignment n 3

GrouplD

“Name 1st Qtr Grade
*Weight 0

Sequence 1

|:| Exclude this category from ¢

|:| Drop Lowest Score (by Pen
Last Modifred
Sections
Select sections for category placement. NOTE: Sections «
Section

102-3 ENGLISH 104

102-10 ENGLISH 104

Grading Tasks
Select grading tasks to create alignments. NOTE: Tasks c

Grading Task

|:| 1st Qtr Progress

] 1st otr Grade

|:| 2Znd Qir Progress

|:| 18t Semester Progress

[] 2nd atr Grade

|:| 18t Semester Exam

18t Semester Grade
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